
Facility Use - Supplemental Form 
Bellevue Youth Theatre 

SPACE & USE 
 
Indicate how you will use the space (mark all that apply):      

 Meeting      Class      Reception      Party  Adults Only      Adults & Youth 
 Other (specify): 

______________________________________________________________________________________ 
 
Will you be serving food?  Yes   No Will you be serving beverages?   Yes   No 
If yes, who is providing?  Group member    Caterer-delivered       
Name of Caterer:________________________________________________________________________ 
 
Will there be music?     Yes   No 
If yes, who is providing?     Stereo     DJ     Live (which instruments?) ____________________________ 
 
Will you be collecting admissions?     Yes    No  Estimated Amount:  $_______________________ 
 
Will you be selling concessions?  Yes    No  Vendor Name:____________________________ 
 
EQUIPMENT 
 
Describe any equipment you intend to bring with you to use:_______________________________________ 
______________________________________________________________________________________ 
 
On-site equipment to be used (mark all that apply): 
  Sound system  Lighting system  
 
Indicate the number of chairs & tables needed: 
 _____ Stacking chairs (110 available)      _____ Raisable platforms for seating (44 available) 
 _____ Tables (5 available) 
  

RULES & REGULATIONS (initial each) 
 
_____ Alcohol & Smoking: No alcohol of any kind is permitted; no smoking in facility or on campus. 
_____ Food & Drink: No food or drink is allowed in the main theatre with the exception of bottled water. Food 
and drink must be contained to the Green Room or the lobby. 
_____ Equipment: No equipment beyond lights and sound support are provided unless arranged prior to 
rental. The costume area and supplies are not available to renters. If you want to borrow items you must 
contact the facility administrator. There are no kitchen facilities on-site. 
_____ Availability: General business hours are Monday through Friday (not including City holidays) 10:00 AM 
– 7:00 PM. Rental availability is flexible. 
_____ Facility Rental Information: I have read and understand the “Facility Rental Information” document. 
 
CONTACT INFORMATION  

 
Facility Scheduling Office:    After Hours Emergencies: 
Bellevue Youth Theatre (by appt only)  Bellevue Parks Resource Management 
16661 Northup Way     Phone: 425-452-6855 

City of Bellevue Use Only: 
 
Contract #_____________ 

Bellevue, WA 98008 
Phone: 425-452-7155 
Email: sframke@ci.bellevue.wa.us 
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