I. APPLICANT INFORMATION

Instructions: Please submit this signed application form with the attachments by October 19, 2016 to jheim@bellevuewa.gov. Applications received after this date may not be considered. A cover letter is not required.

Organizational Information

Legal Name of Organization: Click here to enter text.

Mission Statement: Click here to enter text.

Date of Incorporation: Click here to enter text.			IRS #: Click here to enter text.

Website: Click here to enter text.
 
Contact Information

President/Executive Director’s Name: Click here to enter text.
Phone:	Click here to enter text.		Email: Click here to enter text.

Grant Contact Name & Title (if not the President/Executive Director): Click here to enter text.
Phone: Click here to enter text.		Email: Click here to enter text.

MAILING	Street		Click here to enter text.
ADDRESS	City, State, Zip	Click here to enter text.

Grant Summary

2017 Grant Amount Request:	$Click here to enter text.	2017 Operating Budget:	$Click here to enter text.

Summary of the Grant Purpose: Click here to enter text.
A 25 word description of the core service and public benefit you will provide. Please begin the sentence with “For…” For example, “For a season of five classical music performances and related public programs with 150 free tickets for low-income youth and seniors.”

Dates Covered by This Grant: Click here to enter text.

Have you received previous funding through this program?
☐  No   ☐ Yes

By signing below, I certify that the information contained in this report is true and correct to the best of my knowledge. I also acknowledge and agree to the award requirements if awarded funding. 


									Click here to enter text.
CEO/Executive Director 							Date
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III. CREATIVE ENGAGEMENT

Instructions: Please describe in vivid but concise detail how you will fully express your mission this year. You should aim to tell your story about how you will offer quality engagement this year without the use of jargon, grand statements or theories. We want to read your plan.


Participation
	

	NUMBER OF TOTAL
PEOPLE SERVED
	PERCENT OF TOTAL LIVE IN BELLEVUE 

	
	2015 Actuals
	2016 Actuals
	2017 Estimates
	

	1. ATTENDANCE
	
	
	
	

	How many people will be served through a live experience?
	Click here to enter text.
	Click here to enter text.
	Click here to enter text.	Click here to enter text.
	[bookmark: _GoBack]How many people will be served through print, broadcast or online media?
	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.


2. COMMUNITY 150 word limit.
Who do you serve? What is the profile of the core audience, visitor or community that you design your programs and services? What are their cultural needs and preferences? Address any changes from past years.
Click here to enter text.

3. RELEVENT PROGRAMS & SERVICES 150 word limit.
How does your core arts, culture and/or heritage programs and services respond to specific community needs? How are they unique? What are the highlights and what are the major changes from the previous year? 
Click here to enter text.

4. RESPONSIVENESS & COMMUNITY ENGAGEMENT 150 word limit.
How did you plan your programs and services for 2017? What mechanisms did you use to gather community feedback? If you collect feedback, what do you do with it? How will your programs and services respond to feedback or other changing dynamics within the community and in your field? Please cite specific examples.
Click here to enter text.

Creative and Civic Opportunities
	

	NUMBER OF TOTAL
OPPORTUNITIES

	
	2015 Actuals
	2016 Actuals
	2017 Estimates

	5. ARTISTS
	
	
	

	How many professional artists are supported by a paid creative opportunity from your organization?
	Click here to enter text.
	Click here to enter text.
	Click here to enter text.
	How many professional artists are supported by an unpaid creative opportunity from your organization?
	Click here to enter text.
	Click here to enter text.
	Click here to enter text.
	6. VOLUNTEERS
	
	
	

	How many individual volunteers contribute to your organization?
	Click here to enter text.
	Click here to enter text.
	Click here to enter text.
	How many hours do these volunteers contribute to your organization? (total of all hours by all volunteers)
	Click here to enter text.
	Click here to enter text.
	Click here to enter text.

 
7. FOSTERING CREATIVE COMMUNITY 250 word limit.
How will you support artists and volunteers in the coming year? What roles do they play in your organization, programs and services? How will you recruit and retain them? Address any changes from past years.
Click here to enter text.
IV. 2017 PROGRAMS AND SERVICES IN BELLEVUE, WA

Instructions: Please list all the programs and services that you plan to offer to the public in Bellevue for calendar year/fiscal year 2017 only including specific exhibitions, performances, lectures, education programs (but not individual classes), etc.

	8. EVENT TITLE
	DATES 
	# OF EVENT DAYS
	VENUE IN BELLEVUE
	CAPACITY 
	PUBLIC BENEFIT

	Include the name of the artist if possible
	i.e. 5/7/17-6/18/17
	Days open to the public
	Building or street address only
	Attendance if “sold out”
	i.e. 300 free tickets

	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.
	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.
	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.
	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.
	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.
	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.
	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.
	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.
	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.
	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.
	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.
	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.
	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.
	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.
	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.
	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.
	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.
	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.
	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.
	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.
	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.
	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.
	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.
	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.
	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.
	
	TOTAL
	Click here to enter text.	
	Click here to enter text.	Click here to enter text.


V. PUBLIC ACCESS AND BENEFIT

Instructions: Please pay special attention to the section. This is what the City of Bellevue will fund per Washington State Constitution Article 8, Section 7 regarding gift of public funds. This section will be considered your contracted scope of work if you are awarded funds.

PLEASE NOTE: Washington State law explicitly states that public benefit is “the necessary support of the poor and infirm,” except for museums that are statutorily designated as having a public purpose due to their programing. If you do not propose to offer a public benefit we cannot support your organization. If you do not propose a significant public benefit we cannot support a significant funding request.


	

	NUMBER OF TOTAL
PEOPLE SERVED
	PERCENT OF TOTAL LIVE IN BELLEVUE

	
	2015 Actuals
	2016 Actuals
	2017 Estimates
	

	9. PUBLIC BENEFITS
	
	
	
	

	How many free or reduced (50% discount or more) tickets will be provided?
	Click here to enter text.
	Click here to enter text.
	Click here to enter text.	Click here to enter text.
	How many free or reduced (50% discount or more) scholarships will be offered?
	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.
	What other quantifiable public benefits will you provide? Please specify:
Click here to enter text.
	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.



10. DISTRIBUTION 150 word limit.
Please describe the public benefit you will provide. Who will benefit and how did you identify them as beneficiaries? How will you notify them and distribute these benefits?
Click here to enter text.

11. CREATING ACCESS 150 word limit.
Which underserved groups in Bellevue will you serve (check all that apply):
☐ Disabled citizens   ☐ Disadvantaged youth or seniors   ☐ Low income   ☐ Limited-English speaking
☐ Historically disadvantaged minority group - please specify: Click here to enter text.
What are the major barriers this/these groups face and how will you minimize these barriers so that they may fully participate in your programs and services? Please site specific examples.
Click here to enter text.

12. MARKETING AND PROMOTIONS 150 word limit.
What are the major marketing strategies you will use to encourage the participation of your core audience, visitor or community? What different strategies will you use to encourage participation by the underserved groups you plan to serve as indicated above?
Click here to enter text.

13. ADDITIONAL COMMUNITY BENEFITS 150 word limit.
If there are other ways your organization contributes to the broader arts or Bellevue community such as engaging in advocacy, resource sharing or developing community partnerships, please let us know.
Click here to enter text.


VI. STRATEGY

Instructions: Please help us understand the broader context for this year’s programs and services and how your proposed activities contribute to strengthening your organization.


14. STRATEGIC GOALS 250 word limit.
Does your organization have a Board-approved strategic plan? If so, please reflect on the progress you have made in achieving your goals and what strategies you will focus on this year to further your mission. If you don’t have a strategic plan, please summarize your topline goals and the steps you will take to achieve them.
Click here to enter text.

VII.  ATTACHMENTS

Instructions: Please attach the following documents. These documents will help the review panel to assess your organization’s capacity and sustainability:

☐ 2017 Adopted Budget. Please submit only the arts program budget if your organization is a community-based or other non-arts organization. Please submit the budget of if you are a non-Bellevue based arts organization running a facility or major program in Bellevue.
☐ Financial Audit. Most recent audit or other type of 3rd-party financial review. If your organization does not have an audit, please submit an October 1, 2016 cash balance sheet.
☐ IRS Form 990. Please submit the most recently submitted form. If your organization does not submit form 990, please submit your IRS determination letter of non-profit status, list of Board of Directors AND the policies and procedures for setting executive compensation.
☐ Policies and procedures regarding the annual evaluation of the executive director.

VIII.  AWARD REQUIREMENTS
Organizations receiving funds must comply with the requirements stated below. Please check each item to acknowledge being informed of these requirements.

☐ Acknowledgment Organizations receiving funding from the City of Bellevue must acknowledge the support, at a minimum, in printed programs, or if programs are not appropriate, in signage visible to the public, as well as in digital media dedicated to the funded activities. The visibility recipient organizations provide helps our ability to maintain and raise funding levels and to keep Bellevue residents informed on how their tax dollars are supporting the arts in their community.
☐ Scope of Work Recipients acknowledge that this application serves as a scope of work detailing how the funds will be used.
☐ Evaluation Organizations receiving funding must provide access to performances/exhibits for evaluators, who may be Bellevue Arts Commissioners or staff, and/or on-site reviewers (a maximum of four tickets). On-site reviewers are professional artists or administrators who are selected based on demonstrated professional experience in a particular arts discipline and who are assigned on a rotating basis to assess the artistic work of organizations in their discipline area. The reviewer submits a written evaluation form to the Arts Program. The evaluation will be considered in future grant applications by the organizations. 
☐ Final Report Submitting a final report once the work listed is completed and invoice will be necessary in order to receive funding. The forms are available either online on the City’s EAP web page or by request.
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