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Job Description


	JOB TITLE:
	Forensic Lab Manager
	JOB FAMILY:
	Police

	JOB TITLE CODE:
	PNG302
	EEO CODE:
	Technical

	DEPARTMENT(S):
	Police
	WAGE SCHEDULE:
	G26

	FLSA STATUS:
	Exempt
	REVISED DATE:
	January 1, 2006


JOB SUMMARY

Manages the day to day activities of the Forensic Services Unit in accordance with department policies and procedures.  Performs a variety of complex forensic and technical work including analyzing and identifying evidence obtained from crime scenes.  Establishes the overall direction and mission of the Unit within the guidance provided by the Police Department command structure.  Supervises and reviews the work of Unit staff.

ESSENTIAL DUTIES AND RESPONSIBILITIES

· Oversees the work of the Forensic Services Unit, ensures proper operation, and conformance to policies and procedures.  Issues written and oral instructions;  assigns duties.

· Develops and implements policies for the Forensic Services Unit.

· Manages the Unit budget.

· Produces monthly, semi-annual, and annual statistical reports and documents.

· Plans and implements programs essential to the ongoing operational efficiency of the Unit.

· Identifies and analyzes evidence obtained from crime scenes; reports conclusions.

· Presents expert testimony in courts.

· Provides instruction to police staff relating to forensic identification.

· Attends county-wide meetings; meets with State and Federal legislatures and agencies; makes presentations to city-wide management groups Police Department staff as required.

· Researches, meets with vendors, and recommends purchases of highly sophisticated equipment packages.

· Attends conferences/meetings and maintains membership in professional organizations to keep abreast of advances and trends in the forensics field.

SUPERVISION RECEIVED AND EXERCISED

· Works under the general supervision of the Police Community Services / Investigations Commander or his/her designee.

· Exercises direct supervision over the Forensic Technician and Police Evidence Technicians assigned to lab duties.

EDUCATION AND EXPERIENCE REQUIREMENTS

· College-level course work or graduation from an accredited two-year college or university with a degree in forensic science or a related field.

· Five or more years of professional related experience in forensic identification.

· Or any equivalent combination of education, experience, and training that provides the required knowledge, skills, and abilities.

KNOWLEDGE, SKILLS AND ABILITIES REQUIREMENTS

· Working knowledge of modern law enforcement principles, procedures, techniques, equipment and considerable knowledge of forensic science principles, procedures and techniques.

· Ability to learn the applicable laws, ordinances and department rules and regulations.  Ability to communicate effectively orally and in writing.  Ability to analyze problems and effect solutions.  Ability to exercise sound judgement in evaluating situations and making decisions.  Ability to meet project deadlines.  Ability to successfully train police staff in crime scene investigation procedures and techniques.  Ability to establish and maintain effective working relationships with employees, peers and supervisors.  Ability to learn the City’s geography.

PHYSICAL DEMANDS

· The physical demands and work environment described here are representative of those that must be met by an employee to successfully perform the essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

· Work involves walking, talking, hearing, using hands to handle, feel or operate objects, tools, or controls, and reaching with hands and arms.  Vision abilities required by this job include close vision, distance vision, peripheral vision, depth perception, and the ability to adjust focus.
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