Rental Equipment Only Request Form
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City of Bellevue Parks & Community Services
www.bellevuewa.gov
Phone: (425) 452-6914
Fax: (425) 452-7221
Instructions: Complete and submit this form to the Parks Scheduling Office to request use of outdoor rental equipment if you have not or are not booking a park.  Print or Type (Incomplete Request Forms will be returned to sender)
Applicant/Organization:       

Date:       

Name of Person in Charge:       

Work Phone:       
Ext.     

Address:       

Home Phone:       

City:       

State:      

Zip:      

Email:       

Pick Up Date:       

Return Date:       

Rental Equipment has to be picked up at Bellevue City Hall, 450 110th Ave NE, Bellevue 98004, Monday-Friday, 8:30 am to 4:30 pm the business day prior and returned the business day after your rental.  Instructions for pick up will be on the confirmation.
The Rental equipment Security Deposit will be returned within 10 business days after the equipment has been returned to the City of Bellevue and each kit has been checked to assure all pieces have been returned clean and in working condition.

Equipment checked out longer than agreed upon or returned dirty, damaged, or missing pieces is subject to additional fees.
Fill in the quantity of each kit you would like to reserve for your event (subject to availability at time of request):
	Volleyball Kit
Fee $25
Deposit $100
	Qty      
	Old Fashioned Games Kit
Fee $15
Deposit $50
	Qty    

	Croquet Kit
Fee $15
Deposit $50
	Qty     
	Flag Football Kit
Fee $15
Deposit $50
	Qty    

	Softball Kit
Fee $15
Deposit $50
	Qty     
	Weekend Warrior Kit
Fee $25
Deposit $50
	Qty    


Kwik-Covers have elastic bands to secure the corners to tables without tape, tacks, or staples.  They are easy to use and are reusable.  Kwik-Covers fit only selected tables at Chism, Enatai, Newcastle Sites #2 and #3, and Wilburton.
	Kwik-Cover table coverings (Color: Hunter Green)
	Qty   
	Kwik-Cover table coverings (Color: Red Gingham)
	Qty   


AGREEMENTS

The applicant agrees that, during the use of the Parks & Community Services facility,
     


(Applicant/Organization)

will not exclude anyone participation in, deny anyone the benefit of, or otherwise subject anyone to unlawful discrimination or harassment.  The undersigned hereby makes application to City of Bellevue for use of the Parks & Community Services facility described above and certifies that the information given in the application materials is correct.  The undersigned further states that he/she has the authority to make this application for the applicant and agrees that the applicant will observe the rules/regulations & policies/procedures of the City of Bellevue Parks & Community Services Department.  The applicant agrees to exercise the utmost care in the use of the premises and property and to defend and hold the City of Bellevue harmless from all liability resulting from the use of said facilities.  The applicant further agrees to reimburse the City of Bellevue for any damage arising from the applicant’s use of said facilities.  The applicant signing this agreement will be considered the responsible party in case of damage, theft, or disturbances during the rental period.

I have read, understood, and accepted all procedures in the City of Bellevue’s Park Use Guide for the park area I am requesting to use.   I further certify that I am 21 years of age or older.

 FORMCHECKBOX 
In lieu of my signature, I certify that I have an account with Bellevue Parks & Community Services and that by providing my Bellevue Parks & Community Services Barcode/Client ID#
       
 I am acknowledging I am the holder of the account and agree to all the terms listed above.

SIGNATURES:
Primary Contact:  
  Date:  

 Secondary Contact/Event Planner  
  Date:  

PAYMENTS

MAIL CHECKS (PAYABLE TO:  City of Bellevue) TO:
Bellevue Parks & Community Services


Attn: Parks Scheduling Office


PO Box 90012


Bellevue, WA  98009-9012

VISA/MASTERCARD PAYMENTS:
 FORMCHECKBOX 
 Visa          FORMCHECKBOX 
   MasterCard   (We do not accept American Express or Discover)


Cardholder Name:       

Cardholder Phone #:       



Card Number:       

Exp. Date:       



Cardholder Signature:  

Amount Approved:  $     
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