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RFQ #07-202


Municipal Court Study and Potential Development of a Court Facility 

REQUEST FOR QUALIFICATIONS

Notice is hereby given that consultant qualifications will be received by the City of Bellevue, Washington for:

RFQ # 07-202
Municipal Court Study and Potential Development of a Court Facility

by filing with the Service First Desk, 1st floor,  450 – 110th Ave. NE, Bellevue, WA, 98004 until:





Date:

March 8, 2007
Time: 

4:00 P.M.

Qualifications submitted after the due date will not be considered.  Consultants accept all risks of late delivery of mailed submittals regardless of fault.  

A detailed Request for Qualifications (RFQ) information packet including general information, requested services, submittal requirements, and evaluation process is available on the City’s website at www.bellevuewa.gov.   Go to “Find, Bid Information”, then select “Request for Qualifications”. 

The City of Bellevue reserves the right to reject any and all submittals and to waive irregularities and informalities in the submittal and evaluation process.  This RFQ does not obligate the City to pay any costs incurred by respondents in the preparation and submission of their statement of qualifications.  Furthermore, the RFQ does not obligate the City to accept or contract for any expressed or implied services.

It is the City of Bellevue's policy to assure that no person shall, on the grounds of race, color, national origin or sex, as provided by Title VI of the Civil Rights Act of 1964, be excluded from participation in, be denied the benefits of, or be otherwise discriminated against under any of its federally funded programs and activities.
The City is committed to a program of equal employment opportunity regardless of race, color, creed, sex, age, nationality, disability, or sexual orientation.  The successful consultant must comply with the City of Bellevue’s equal opportunity requirements.

Dated this 15th day of February 2007.

Jamie Robinson

Contracting Services Supervisor

Published:
Seattle Daily Journal of Commerce, February 15, 2007 & February 22, 2007



Seattle Times, February 15, 2007

City of Bellevue

Request for Qualifications


	Request for Qualifications Information:
	
	
	Submit Qualifications to:

	RFQ Number

RFQ Name:

Date Issued:

Contact Person:

Phone #:

Email Address:

Deadline:
	RFQ# 07-202
Municipal Court Study and Potential Development of a Court Facility
February 15, 2006

Frank Pinney

425-452-6049

fpinney@bellevuewa.gov
Qualifications must be received by 4:00 p.m. on March 8, 2007. 
	
	
	Physical Address:

Mailing Address:
	City of Bellevue

Attn: Contracting Services

450 110th Ave NE

Service First Desk

Bellevue, WA  98004

City of Bellevue

Contracting Services

PO Box 90012

Bellevue, WA  98009-9012




General Information

· NOTICE:  Notice is hereby given that letters of interest and statements of qualifications will be accepted by the City of Bellevue, Washington for development of A Municipal Court Study that would provide programming, site selection and potentially design and development of a Bellevue court.
· PURPOSE:  The purpose of this request for qualifications is to select a firm to assist the City in reviewing the program, assisting with site selection and then potentially providing design services for the development of a Bellevue Municipal Court.

· BRIEF SCOPE OF SERVICES:  The City of Bellevue currently purchase court services from King County.  On several occasions the City has looked into developing their own municipal court.  Programming for the court including adjacencies and layout have been completed on previous occasions.  The Consultant will provide support in revising the program and then developing site options and providing rough order of magnitude estimates.  Should Council provide direction to staff to develop a Bellevue Court, then the Consultant may be asked to provide full design services to select a site and develop the design for bidding and construction.  See Attachment A for a draft scope of work for the initial programming and site selection phase of this project.  The budget available for consultant services for this first phase is $20,000.  Once a final option is selected, then an additional contract may be negotiated.

· SUBMITTAL REQUIREMENTS:  Interested consultants shall submit five (5) copies of a full statement of their qualifications, including: 

· A cover letter/statement of interest indicating the firm’s interest in the Project and highlighting its qualifications to perform the project.

· A proposed approach to the Project, including key activities, milestones, and products.

· A statement of qualifications, including related experience with similar types of projects and specific qualifications or resumes of key team members.

· One-to-three examples of similar projects, including references (does not count against ten-page limit)
The statement of qualifications shall not exceed twelve (12) pages in length   A single copy of up to three relevant work samples may be submitted in hard-copy format for city review as well (work samples do not count against maximum page length).

Respondents accept all risks of late delivery of mailed responses regardless of fault. Faxed and emailed submittals will not be accepted.
· SIGNATURES:  Qualifications shall be signed by one of the legally authorized officers of the consultant firm.  If awarded the contract, the contract shall also be so executed.

· QUESTIONS:  Questions regarding this project may be directed to Frank Pinney via e-mail at fpinney@bellevuewa.gov or 425-452-6049.  Unauthorized contact regarding this RFP with other City employees may result in disqualification.  Any oral communications will be considered unofficial and non-binding on the City.

· EVALUATION CRITERIA & PROCESS:  Evaluation of the qualifications received by the City will be based on the criteria listed below which may be weighted as deemed appropriate by the review committee.  The following criteria will be used:

· Responsiveness and completeness of proposal; 

· Experience of firm with similar projects;

· Experience of team managers and key staff; and 

· Overall quality of statement of qualifications.

The City may select a limited number of consultants for in-person interviews before the selection committee. 

· REJECTION OF QUALIFICATIONS:  The city reserves the right to reject any and all qualifications and to waive irregularities and informalities in the submittal and evaluation process.  This RFQ does not obligate the city to pay any costs incurred by respondents in the preparation and submission of their qualifications. Furthermore, the RFQ does not obligate the city to accept or contract for any expressed or implied services.

· CONTRACT AWARD:  The City reserves the right to make an award without further discussion of the submittals.  The firm selected as the apparently successful firm will be expected to enter into a contract with the City.  A sample City contract is provided on the City’s website at www.bellevuewa.gov.  To view a PDF version of the sample contract document click on “Find, Bid Information” and select “Professional Services Contract”.  Please review this contract prior to submitting a statement of qualifications.  Following consultant selection, the successful consultant shall prepare a proposal and scope of work for review by the City.  Once the City and Consultant have reached an agreement on the scope of services, a final contract will be prepared by the City.  The foregoing should not be interpreted to prohibit either party from proposing additional contract terms and conditions during the negotiations of the final Contract.  If the selected firm fails to sign the Contract within ten (10) business days of delivery of the final Contract, the City may elect to negotiate a Contract with the next-highest ranked firm. The City shall not be bound, or in any way obligated, until both parties have executed a Contract.  No party may incur any chargeable costs prior to the execution of  the final Contract. 

· CONTRACT NEGOTIATION: The City reserves the right to negotiate all elements of the requirements, submittals, proposals, terms and conditions, and/or scope of work as part of the contract negotiation process prior to any formal authorization of the Contract by the City.

· UNAUTHORIZED WORK: Any unauthorized out of scope work will not be paid.

· EQUAL OPPORTUNITY EMPLOYMENT: The successful consultant or consultants must comply with the City of Bellevue equal opportunity requirements.  The City of Bellevue is committed to a program of equal employment opportunity regardless of race, color, creed, sex, age, nationality or disability.

· TITLE VI:  It is the City of Bellevue's policy to assure that no person shall, on the grounds of race, color, national origin or sex, as provided by Title VI of the Civil Rights Act of 1964, be excluded from participation in, be denied the benefits of, or be otherwise discriminated against under any of its federally funded programs and activities.
· INSURANCE REQUIREMENTS:  The selected firm shall maintain insurance that is sufficient to protect the firm’s business against all applicable risks, as set forth in the city’s Standard Insurance Requirements Attachment “B”.  Please review insurance requirements prior to submitting a statement of qualifications.  If selected firm is unable to meet these standard requirements, please note current or proposed insurance coverages in submittal.  Standard requirements may be negotiated if it is in the best interest of the city. 

· BUSINESS REGISTRATION AND TAXATION:  The consultant or consultants awarded the contract will be subject to City of Bellevue Business Registration and Business Taxation as presented in the Bellevue City Code. Questions about the city’s Business and Occupation (B&O) tax should be directed to the City’s Tax office at 425-452-6851.

· NON-ENDORSEMENT:  As a result of the selection of a firm to supply products and/or services to the City, firm agrees to make no reference to the City in any literature, promotional material, brochures, sales presentation or the like without the express written consent of the City.

· NON-COLLUSION:  Submittal and signature of a statement of qualifications swears that the document is genuine and not a sham or collusive, and not made in the interest of any person not named, and that the consultant has not induced or solicited others to submit a sham offer, or to refrain from proposing.

· COMPLIANCE WITH LAWS AND REGULATIONS:  In addition to nondiscrimination and affirmative action compliance requirements previously listed, the consultant or consultants ultimately awarded a contract shall comply with federal, state and local laws, statutes and ordinances relative to the execution of the work.  This requirement includes, but is not limited to, protection of public and employee safety and health; environmental protection; waste reduction and recycling; the protection of natural resources; permits; fees; taxes; and similar subjects.

· PUBLIC RECORDS:  Under Washington state law, the documents (including but not limited to written, printed, graphic, electronic, photographic or voice mail materials and/or transcriptions, recordings or reproductions thereof) submitted in response to this RFQ (the “documents”) become a public record upon submission to the city, subject to mandatory disclosure upon request by any person, unless the documents are exempted from public disclosure by a specific provision of law.  If the city receives a request for inspection or copying of any such documents it will promptly notify the person submitting the documents to the city (by U.S. mail and by fax if the person has provided a fax number) and upon the written request of such person, received by the city within five (5) days of the mailing of such notice, will postpone disclosure of the documents for a reasonable period of time as permitted by law to enable such person to seek a court order prohibiting or conditioning the release of the documents.  The city assumes no contractual obligation to enforce any exemption.

· COOPERATIVE PURCHASING:  RCW 39.34 allows cooperative purchasing between public agencies (political subdivisions) in the State of Washington.  Public agencies that file an Interlocal Joint Purchasing Agreement with the City of Bellevue may also wish to procure the goods and/or services herein offered by the selected consultant.  The selected consultant shall have the option of extending its offer to the City of Bellevue to other agencies for the same cost, terms and conditions. 

The City of Bellevue does not accept any responsibility for agreements, contracts or purchase orders issued by other public agencies to the consultant.  Each public agency accepts responsibility for compliance with any additional or varying laws and regulations governing purchase by or on behalf of the public agency.  The City of Bellevue accepts no responsibility for the performance of the consultant in providing goods and/or services to other public agencies, nor any responsibility for the payment price to the consultant for other public agency purchases.

Attachment A

Draft Scope of Work

Project Objective
The Municipal Court study and site selection will be the first phase of a multiple phase project that ultimately would provide for the design and development of a Municipal Court facility for the City of Bellevue. 

Background 
The City of Bellevue historically has contracted with King County for their court services.  Several times in the past, the City, has looked into the prospect of developing it’s own court facility.  In an effort to estimate the costs of development of a court facility and operation of the facility, the City has hired consultants to develop a program, determine adjacencies, determine potential sites and develop cost estimates.  Much of this past work is still current and is of some value.

The current Bellevue District Court is located in a facility of a former elementary school that is old and past it’s useful life.  The County is in the process of evaluating it’s facilities, but a final solution for the Bellevue area is several years off.

 Project Outcomes
The first phase of this project will provide for the review and revision to the current program for courts, will assist the City in determining potential sites for development of a court facility and then provide estimates in a range of costs for each option.  The Consultant will be expected to present these finding and estimates to the Bellevue City Council at formal Council meetings.

Project Process and Tasks

Task 1: As described above, the programming for the court facility has been developed with the help of a consultant familiar with Courts and Public Safety facilities. The Consultant selected for this RFQ will be expected to review this program, meet with the stake holders and provide a revised program that meets the City’s current needs and provides growth for at least the next 10 years.   
Task 2: Various options for developing a court facility exist and have been explored.  These include:

· Renovation of the current City Hall to provide space within the existing City Hall facility
· Construction of a new facility on the existing City Hall campus
· Purchase of an existing building within the Central Business District (CBD)
· Leasing a building or a portion of a building within the CBD
· Purchase of a building outside the CBD
· Leasing a building outside the CBD 
There may be other options, but the Consultant will explore these options with the help of the City’s Real Property agents, will develop pro’s and con’s for each of these options and then develop cost estimates for not only first costs, but long term ongoing costs.   As an example, the lease of a store front space with a Tenant Improvement may be the least expensive in up front costs.  However, a facility such as this may meet the City’s needs for 10 years and then a new site would have to be determined and significant costs would be incurred.  The Consultant is expected to assist the City in developing these options and likely costs of development and operation.

Task 3:   Once these options are developed they will be presented to the City Council at one or more of the scheduled Council meetings for direction.  The Consultant is expected to develop presentation materials as well as present their finding to the City Council.

Potential Phase 2 services (not a part of this scope of work):
Once direction has been provided for potential development of a court facility, the consultant may be requested to provide further support including site selection and schematic design for the selected site or sites.  The would also be asked to provide Design Development documents for the court facility, Contract documents including permit bid documents and then finally Construction administration.

Currently, the type of site and type of construction (Tenant Improvement or new construction) is unknown, and therefore the full scope of the project is not known.  Once these decisions have been made, a new contract can be negotiated to cover the scope of services needed to provide  a finished court facility.

The City reserves the right to use this RFQ process for any and all future phases of this project.  The successful consultant may be requested to enter into a contract for the remaining design services.  Should the consultant and the City not be able to agree on a contract or should either party decide not to continue further with the remaining tasks, then the City reserves the right to negotiate with the next most qualified consultant or start a new Request for Proposal process.
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SPECIAL RIDER 

TO

ATTACHMENT “B”

INSURANCE REQUIREMENTS

for

Professional Service Contracts

Add the following to section A.  Minimum Insurance:

5. Consultant’s Errors & Omissions or Professional Liability with limits not less than $1,000,000 per claim and as an annual aggregate.
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