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RFQ #07-208


Parks Fundraising Projects & Strategies


City of Bellevue

Request for Qualifications

	Request for Qualification Information:
	
	
	Submittals Delivered to:

	RFQ Number

RFQ Name:

Date Issued:

Contact Person:

Email Address:

Submittals Due:
	RFQ# 07-208
Parks Fundraising Projects & Strategies

April 19, 2007                       

Shelley Brittingham
sbrittingham@bellevuewa.gov
May 3, 2007 @ 4:00pm
	
	
	Physical Address:

Mailing Address:
	City of Bellevue

Service First Desk

Attn: Contracting Services

450 110th Ave NE

Bellevue, WA   98004

City of Bellevue

Contracting Services

PO Box 90012

Bellevue, WA 98009-9012


General Information

· NOTICE:  Notice is hereby given that letters of interest and statement of qualifications will be received by the City of Bellevue, Washington, for the RFQ #07-208 Parks Fundraising Projects & Strategies by filing with the City at the above location.

· PURPOSE/BACKGROUND:  The City of Bellevue is seeking proposals from interested firms with expertise in developing and implementing fundraising strategies to provide professional services for the Parks & Community Services Department and its affiliated partners.  The selected firm or individual will work closely with Parks & Community Services and board members of the Bellevue Youth Theatre Foundation and the Bellevue Botanical Garden Society.

· BRIEF SCOPE OF SERVICES:  Initial fundraising projects include the expansion of the Bellevue Youth Theatre and development of a Bellevue Botanical Garden Visitor Center.  The selected firm or individual will be responsible for developing and/or implementing capital campaigns for the Bellevue Youth Theatre expansion and Bellevue Botanical Garden Visitors Center.  The selected firm or individual will work with staff and each board to: assess organizational capacity to initiate and sustain a capital campaign; develop realistic plans, goals, and schedules for the fundraising campaigns; assess volunteer capabilities and requirements, and provide training and guidance as necessary; provide consulting assistance and support in the management of the campaigns; develop necessary communications plans, strategies, and materials; and assist in the identification of donor prospects and development of solicitation strategies.

Deliverables:
1. Feasibility assessment for each organization’s proposed capital campaign, including organizational


capacity, market evaluation;
2. Strategy and plan for fundraising, including training, ongoing support in management of the campaign;
3. Communications strategy and materials to support the fundraising plan.

· RFQ SCHEDULE:
	Event
	Date

	RFQ Release:
	April 19, 2007

	Pre-Submittal Meeting: City Hall Conf. Rm. #1E-111
	April 25, 2007 @ 3:00 pm

	Vendor Questions (if any) due:
	April 25, 2007

	Responses to Vendor Questions due:
	April 27, 2007

	Proposal Responses due:
	May 3, 2007 @ 4pm

	Contract in Place:
	Early Summer


· PRE-SUBMITTAL MEETING:  A pre-submittal meeting to answer questions and/or clarify the request for qualifications will take place on Wednesday, April 25, 2007 at 3:00 pm in Conference Room #1E-111 at Bellevue City Hall Lobby.  Attendance is recommended.
· QUALIFICATIONS:  This project will require the firm and or individuals to have the following qualifications:  

· Experience and proven ability in working with volunteer boards

· Knowledge of non-profit funding techniques including endowments, sponsorships, and community fundraising.  

· Additional expertise in parks and recreation, arts programs, and public or private gardens is preferred. 

· SUBMITTAL REQUIREMENTS:  Interested firms should submit six (6) copies of their proposal and qualifications.  Responses to this RFQ must include the following information: 
1. A letter of introduction stating your interest in this project, how your firm’s expertise is demonstrated by previous experience, and how your firm is uniquely qualified for this project.

2. Recent professional experience in working with organizations on capital campaign projects, including work with public sector clients and relevant projects.

3. A description of the firm’s proposed approach to this project including time frames and/or milestones

4. Provide your standard consultant service fees for the above type of work to accomplish the above scope of services.

5. A minimum of three (3) professional client references.

6. Submittals shall be delivered in an envelope clearly marked with RFQ #07-208– Parks Fundraising Projects & Strategies, by the deadline listed above.

· PROPRIETARY PROPOSAL MATERIAL:  Any proprietary information revealed in the proposal should, therefore, be clearly identified as such.  

· SIGNATURES:  RFQ’s shall be signed by one of the legally authorized officers of said corporation.  If awarded the contract, the Contract shall also be so executed.  

· EVALUATION CRITERIA:  Evaluations will be based on the criteria listed below: 
· Background of organization







· Demonstration of organization’s competencies in performing these services



· Proposed work plan 









· Pricing Information 









· Client references 

The City may select a limited number of Consultants for In-Person Interviews before the Selection Committee. 

· QUESTIONS:  Questions regarding this RFQ may be directed to Shelley Brittingham via e-mail at: sbrittingham@bellevuewa.gov.  All questions must be submitted by date published in this RFQ.  Unauthorized contact with other City employees may result in disqualification.  Any oral communications will be considered unofficial and non-binding on the City.  All questions will be answered in writing and sent electronically by the deadline listed above.
· REJECTION OF SUBMITTALS:  The City reserves the right to reject any and all submittals and to waive irregularities and informalities in the submittal and evaluation process.  This RFQ does not obligate the City to pay any costs incurred by respondents in the preparation and submission of their qualifications. Furthermore, the RFQ does not obligate the City to accept or contract for any expressed or implied services.

· CONTRACT AWARD:  The City reserves the right to make an award without further discussion of the submittals.  The firm selected as the apparently successful firm will be expected to enter into a contract with the City.  A sample City contract is provided on the City’s website at www.bellevuewa.gov.  To view a PDF version of the sample contract document click on “Find, Bid Information” and select “Professional Services Contract”.  Please review this contract prior to submitting a statement of qualifications.  Following consultant selection, the successful consultant shall prepare a proposal and scope of work for review by the City.  Once the City and consultant have reached an agreement on the scope of services, a final contract will be prepared by the City.  The foregoing should not be interpreted to prohibit either party from proposing additional contract terms and conditions during the negotiations of the final contract.  If the selected firm fails to sign the contract within ten (10) business days of delivery of the final Contract, the City may elect to negotiate a contract with the next-highest ranked firm. The City shall not be bound, or in any way obligated, until both parties have executed a contract.  No party may incur any chargeable costs prior to the execution of  the final contract. 

· CONTRACT NEGOTIATION:  The City reserves the right to negotiate all elements of the submittals, proposals, terms and conditions, and/or scope of work as part of the contract negotiation process prior to any formal authorization of the Contract by the City. 
· EQUAL OPPORTUNITY EMPLOYMENT:  The successful consultant or consultants must comply with the City of Bellevue equal opportunity requirements.  The City of Bellevue is committed to a program of equal employment opportunity regardless of race, color, creed, sex, age, nationality or disability.

· TITLE VI:  It is the City of Bellevue's policy to assure that no person shall, on the grounds of race, color, national origin or sex, as provided by Title VI of the Civil Rights Act of 1964, be excluded from participation in, be denied the benefits of, or be otherwise discriminated against under any of its federally funded programs and activities.

· INSURANCE REQUIREMENTS:  The selected firm shall maintain insurance that is sufficient to protect the firm’s business against all applicable risks, as set forth in the City’s Standard Insurance Requirements Attachment “B”.  Please review insurance requirements prior to submitting a statement of qualifications.  If selected firm is unable to meet these standard requirements, please note current or proposed insurance coverages in submittal.  Standard requirements may be negotiated if it is in the best interest of the City. 

· BUSINESS REGISTRATION AND TAXATION:  The consultant or consultants awarded the contract will be subject to City of Bellevue Business Registration and Business Taxation as presented in the Bellevue City Code.  Questions about the city’s Business and Occupation (B&O) tax should be directed to the City’s Tax office at 425-452-6851.

· NON-ENDORSEMENT:  As a result of the selection of a firm to supply products and/or services to the City, firm agrees to make no reference to the City in any literature, promotional material, brochures, sales presentation or the like without the express written consent of the City.

· NON-COLLUSION:  Submittal and signature of a statement of qualifications swears that the document is genuine and not a sham or collusive, and not made in the interest of any person not named, and that the consultant has not induced or solicited others to submit a sham offer, or to refrain from proposing.

· COMPLIANCE WITH LAWS AND REGULATIONS:  In addition to nondiscrimination and affirmative action compliance requirements previously listed, the consultant or consultants ultimately awarded a contract shall comply with federal, state and local laws, statutes and ordinances relative to the execution of the work.  This requirement includes, but is not limited to, protection of public and employee safety and health; environmental protection; waste reduction and recycling; the protection of natural resources; permits; fees; taxes; and similar subjects.

· PUBLIC RECORDS:  Under Washington state law, the documents (including but not limited to written, printed, graphic, electronic, photographic or voice mail materials and/or transcriptions, recordings or reproductions thereof) submitted in response to this RFQ (the “documents”) become a public record upon submission to the city, subject to mandatory disclosure upon request by any person, unless the documents are exempted from public disclosure by a specific provision of law.  If the city receives a request for inspection or copying of any such documents it will promptly notify the person submitting the documents to the city (by U.S. mail and by fax if the person has provided a fax number) and upon the written request of such person, received by the city within five (5) days of the mailing of such notice, will postpone disclosure of the documents for a reasonable period of time as permitted by law to enable such person to seek a court order prohibiting or conditioning the release of the documents.  The city assumes no contractual obligation to enforce any exemption.

· COOPERATIVE PURCHASING:  RCW 39.34 allows cooperative purchasing between public agencies (political subdivisions) in the State of Washington.  Public agencies that file an Interlocal Joint Purchasing Agreement with the City of Bellevue may also wish to procure the goods and/or services herein offered by the selected consultant.  The selected consultant shall have the option of extending its offer to the City of Bellevue to other agencies for the same cost, terms and conditions. 

The City of Bellevue does not accept any responsibility for agreements, contracts or purchase orders issued by other public agencies to the consultant.  Each public agency accepts responsibility for compliance with any additional or varying laws and regulations governing purchase by or on behalf of the public agency.  The City of Bellevue accepts no responsibility for the performance of the consultant in providing goods and/or services to other public agencies, nor any responsibility for the payment price to the consultant for other public agency purchases.

· [image: image1.png]ATTACHMENT “B”
INSURANCE REQUIREMENTS

The Contractor shall procure and maintain for the duration of this Agreement insurance against
claims for injuries o persons or damages to property which may arise from or in connection with
the performance of the work hereunder by the Contractor, his agents, representatives, employees
or subcontractors. The cost of such insurance shall be paid by the Contractor. Insurance shall
meet or exceed the following unless otherwise approved by the City.

A. Minimum Insurance

1. Commercial General Liability coverage with limits not less than $1,000,000 per
occurrence / $2,000,000 annual aggregate,

2. Stop Gap/Employers Liability coverage with limits not less than $1,000,000 per
accident/disease, , :

3. Business Automobile Liability coverage with limits not less than $1,000,000 per accident
for any auto,

4. Workers' Compensation coverage as required by the Industrial Insurance Laws of the
State of Washington.

B. Self-insured Retentions

Self-insured retentions must be declared to and approved by the City.

/

C. Other Provisions

Commercial General Liability policies shall be endorsed to:

1. Include the City, its officials, employees and volunteers as insureds,

2. Provide that such insurance shall be primary as respects any insurance or self-insurance
maintained by the City,

3. Each insurance policy shall provide that coverage shall not be canceled except after thirty
{(30) days’ written notice has been given to the City.

D. Acceptability of Insurers

Insurance shall be placed with insurers with a rating acceptable to the City.

E. Verification of Coverage

Contractor shall furnish the City with certificates of insurance required by this clause. The
certificates are to be received and approved by the City before work commences. The City
reserves the right to require complete, certified copies of all required insurance policies at any
time.

F. Subcontractors

Contractor shall require subcontractors to provide coverage which complies with the
requirements stated herein.

Approved as to form:

A
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