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RFP #07-137


Bellevue Youth Court – Project Management and Court Services


REQUEST FOR PROPOSALS

Notice is hereby given that proposals will be received by the City of Bellevue, Washington for:

RFP # 07-137

Bellevue Youth Court  - Project Management and Court Services

by filing with the Service First Desk, 1st floor,  450 – 110th Ave. NE, Bellevue, WA, 98004 until:





Date:

October 10, 2007
Time: 

4:00 P.M.

Proposals submitted after the due date/time will not be considered.  Proposers accept all risk of late delivery of mailed submittals regardless of fault.  

A detailed Request for Proposal (RFP) packet including general information, requested services, submittal requirements, and evaluation process is available on the City’s website at www.bellevuewa.gov.   Go to “Find, Bid Information”, then select “Request for Proposals”. 

The City of Bellevue reserves the right to reject any and all submittals and to waive irregularities and informalities in the submittal and evaluation process.  This RFP does not obligate the City to pay any costs incurred by respondents in the preparation and submission of their proposals.  Furthermore, the RFP does not obligate the City to accept or contract for any expressed or implied services.

It is the City of Bellevue's policy to assure that no person shall, on the grounds of race, color, national origin or sex, as provided by Title VI of the Civil Rights Act of 1964, be excluded from participation in, be denied the benefits of, or be otherwise discriminated against under any of its federally funded programs and activities.
The City is committed to a program of equal employment opportunity regardless of race, color, creed, sex, age, nationality, disability, or sexual orientation.  The successful consultant must comply with the City of Bellevue’s equal opportunity requirements.

Dated this 10th day of September, 2007.

Jamie Robinson

Contracting Services Supervisor

Published:
Seattle Times, September 10th & 17th, 2007
City of Bellevue

Request for Proposals

	Request for Proposals Information:
	
	
	Submit Proposals to:

	RFP Number:

RFP Title

Date Issued:

Contact Person:

Email Addresses:

Proposals Due:
	RFP # 07-137

Bellevue Youth Court  - Project Management and Court Services
September 10, 2007
Helena Stephens
HStephens@bellevuewa.gov

October 10, 2007 @ 4:00 p.m.
	
	
	Physical Address:

Mailing Address:
	City of Bellevue

Service First Desk

Attn: Contracting Services

450 110th Ave NE

Bellevue, WA   98004

City of Bellevue 
Service First Desk
Attn: Contracting Services

PO Box 90012

Bellevue, WA 98009-9012


General Information

NOTICE:  Notice is hereby given that proposals will be received by the City of Bellevue, Washington, for RFP #07-137 Bellevue Youth Court – Project Management and Court Services by filing with the City at the above location.
· PURPOSE:  The purpose of this Request for Proposal is to secure a court service agency that can provide either direct or indirect services for court-ordered treatments; work with youth and teens in the King County Juvenile Justice system; and coordinate functional elements of a youth court program as modeled after Whatcom County Superior Court’s Teen Court Program. 
· BRIEF SCOPE OF SERVICES (Additional Detail listed in Attachment “A”):  The City of Bellevue and King County are proposing a three-year pilot program to implement and evaluate a Youth Court in Bellevue, Washington.  The Youth Court would establish an authorized court to provide sentencing hearings to Bellevue youth, residing in Bellevue, who have been accused of a second divertible offenses occurring within the Bellevue city limits.

· QUALIFICATIONS:  This project will require the firm to have the following qualifications:

· Five (5) or more years of related experience;
· Experience working with municipal and regulatory entities, court services, youth-related agencies, school districts, youth,  teens and parents;
· Knowledge, use and design experience of youth and teen involvement programs; 

· Strong knowledge and/or experience in human services, mental health and youth leadership service(s);
· Strong written, verbal and interpersonal communication skills;
· Ability to meet required deadlines as demonstrated by prior project history; and
· Ability to provide training to youth, teens, adult volunteers, and staff on current youth court project standards.
· RFQ SCHEDULE:
	Event
	Date

	RFP Release
	September 10, 2007

	Pre-Submittal Meeting
	September 20, 2007

	Vendor Questions (if any) Due
	September 27, 2007

	Responses to Vendor Questions Posted on Internet
	October 3, 2007

	Proposal Responses Due
	October 10, 2007

	New Contract in Place
	October 31, 2007


· SUBMITTAL REQUIREMENTS:  Responses to this RFP must include the following information:
· A cover letter/statement of interest indicating the vendor’s interest in offering these services and highlighting its qualifications to perform this project;

· A description of vendor’s experience in requested service areas, particularly court ordered services for youth and teens;

· A description of vendor’s qualifications and how they meet the required and requested qualifications listed above;

· A description of all applicable fees and charges (ie: hourly rate);

· Resume’s of key personnel who would be assigned to the contract; and
· A minimum of three (3) references relating to the services being requested with full name, title, address, phone and email addresses or fax numbers.
Submittals shall be delivered in an envelope clearly marked with:  RFP #07-137 Bellevue Youth Court – Project Mangement and Court Services, by the deadline listed above.

· EVALUATION CRITERIA:  Evaluation of submittals will be based on the criteria listed below.
· Previous experience in service area;
· Expertise of key personnel; and
· Response of references.
· QUESTIONS:  Questions regarding this project may be directed to RFP Coordinator via e-mail at hstephens@bellevuewa.gov.  Unauthorized contact regarding this RFP with other City employees may result in disqualification.  Any oral communications will be considered unofficial and non-binding on the City.  All questions will be answered in writing and posted on the City’s website at www.bellevuewa.gov  under “Find”, “Bid Information”, “Request for Qualifications”.  It is the responsibility of individual firms to check the website for any amendments or Q & A’s to this RFP. 
· REJECTION OF PROPOSALS:  The City reserves the right to reject any and all Proposals and to waive irregularities and informalities in the submittal and evaluation process.  This RFP does not obligate the City to pay any costs incurred by respondents in the preparation and submission of their Proposals. Furthermore, the RFP does not obligate the City to accept or contract for any expressed or implied services.

· CONTRACT AWARD:  The City reserves the right to make an award without further discussion of the submittals.  The Vendor selected as the apparently successful Vendor will be expected to enter into a contract with the City.  A sample City contract is provided on the City’s website at www.bellevuewa.gov.  To view a PDF version of the sample contract document click on “Find”, then click “Bid Information” and select “Professional Services Contract”.  Please review this contract prior to submitting a Proposal.  Following consultant selection, the successful Vendor shall prepare a proposal and scope of work for review by the City.  Once the City and Vendor have reached an agreement on the scope of services, a final contract will be prepared by the City.  The foregoing should not be interpreted to prohibit either party from proposing additional contract terms and conditions during the negotiations of the final Contract.  If the selected Vendor fails to sign the Contract within ten (10) business days of delivery of the final Contract, the City may elect to negotiate a Contract with the next-highest ranked Vendor. The City shall not be bound, or in any way obligated, until both parties have executed a Contract.  No party may incur any chargeable costs prior to the execution of  the final Contract. 

The City reserves the right to award contracts to multiple Vendors for this scope of services if doing so  is in the best interest of the City. 

· CONTRACT NEGOTIATION:  The City reserves the right to negotiate all elements of the submittals, proposals, terms and conditions, and/or scope of services as part of the contract negotiation process prior to any formal authorization of a Contract by the City. All parties understand that if any adjustments are made to the original scope as a result of contract negotiations, a resulting change in price/cost may be necessary.
· EQUAL OPPORTUNITY EMPLOYMENT: The successful Vendor or Vendors must comply with the City of Bellevue equal opportunity requirements.  The City of Bellevue is committed to a program of equal employment opportunity regardless of race, color, creed, sex, age, nationality, disability, or sexual orientation..

· TITLE VI: It is the City of Bellevue’s policy to assure that no person shall, on the grounds of race, color, national origin or sex, as provided by Title VI of the Civil Rights Act of 1964, be excluded from participation in, be denied the benefits of, or be otherwise discriminated against under any of its federally funded programs and activities.
· INSURANCE REQUIREMENTS:  The selected Vendor or Vendors shall maintain insurance that is sufficient to protect the Vendor’s business against all applicable risks, as set forth in the City’s Standard Insurance Requirements Attachment “B”.  Please review the insurance requirements prior to submitting a  Proposals.  If the selected Vendor is unable to meet these standard requirements, please note current or proposed insurance coverages in submittal.  Standard requirements may be negotiated if it is in the best interest of the City. 

· BUSINESS REGISTRATION AND TAXATION:  The Vendor or Vendors awarded the contract will be subject to City of Bellevue Business Registration and Business Taxation as presented in the Bellevue City Code. Questions about the City’s Business and Occupation (B&O) Tax should be directed to the City’s Tax Office at 425 452-6851.

· NON-ENDORSEMENT:  As a result of the selection of a Vendor to supply products and/or services to the City, Vendor agrees to make no reference to the City in any literature, promotional material, brochures, sales presentation or the like without the express written consent of the City.

· NON-COLLUSION:  Submittal and signature of a Proposal swears that the document is genuine and not a sham or collusive, and not made in the interest of any person not named, and that the Vendor has not induced or solicited others to submit a sham offer, or to refrain from proposing.

· COMPLIANCE WITH LAWS AND REGULATIONS:  In addition to the nondiscrimination and affirmative action compliance requirements previously listed, the Vendor or Vendors ultimately awarded a contract shall comply with federal, state and local laws, statutes and ordinances relative to the execution of the work.  This requirement includes, but is not limited to, protection of public and employee safety and health, environmental protection, waste reduction and recycling, the protection of natural resources, permits, fees, taxes, and similar subjects.

· PUBLIC RECORDS:  Under Washington state law, the documents (including but not limited to written, printed, graphic, electronic, photographic or voice mail materials and/or transcriptions, recordings or reproductions thereof) submitted in response to this RFP (the “documents”) become a public record upon submission to the City, subject to mandatory disclosure upon request by any person, unless the documents are exempted from public disclosure by a specific provision of law.  If the City receives a request for inspection or copying of any such documents it will promptly notify the person submitting the documents to the City (by U.S. mail and by fax if the person has provided a fax number) and upon the written request of such person, received by the City within five (5) days of the mailing of such notice, will postpone disclosure of the documents for a reasonable period of time as permitted by law to enable such person to seek a court order prohibiting or conditioning the release of the documents.  The City assumes no contractual obligation to enforce any exemption.

· COOPERATIVE PURCHASING:  RCW 39.34 allows cooperative purchasing between public agencies (political subdivisions) in the State of Washington.  Public agencies that file an Interlocal Joint Purchasing Agreement with the City of Bellevue may also wish to procure the goods and/or services herein offered by the selected Vendor.  The selected Vendor shall have the option of extending its offer to the City of Bellevue to other agencies for the same cost, terms and conditions. 

The City of Bellevue does not accept any responsibility for agreements, contracts or purchase orders issued by other public agencies to the Vendor.  Each public agency accepts responsibility for compliance with any additional or varying laws and regulations governing purchase by or on behalf of the public agency.  The City of Bellevue accepts no responsibility for the performance of the Vendor in providing goods and/or services to other public agencies, nor any responsibility for the payment to the Vendor for other public agency purchases.
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SPECIAL RIDER 

TO

ATTACHMENT “B”

INSURANCE REQUIREMENTS

for

Professional Service Contracts

Add the following to section A.  Minimum Insurance:

5. Consultant’s Errors & Omissions or Professional Liability with limits not less than $1,000,000 per claim and $3,000,000 as an annual aggregate.

