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How to Register Your Business with the City of Bellevue

Joint City and State Business License Registration

The City of Bellevue is participating in a joint business licensing program with the Department of Licensing (links to this http://www.dol.wa.gov/businesses.htm) at the State of Washington.  Businesses can now register with the City of Bellevue and various state and local agencies (including Department of Revenue, Secretary of State, Employment Security, Labor & Industry, and Department of Licensing) using one form.

You will receive one Master License from the State showing both your city and state business licenses.  City of Bellevue business licenses are valid for the life of the business.

To register your business with the City and State:

1. Complete two forms:  the State of Washington Master Application form (links to this http://www.dol.wa.gov/forms/700028.pdf) and the City of Bellevue Addendum form (will link to Business Registration Addendum pdf file).

2. Send the completed forms to the Department of Licensing along with a $43.00 fee ($28.00 Bellevue license fee and $15.00 application fee) payable to the “Washington State Treasurer.”  You will receive your Master License about four weeks after submitting your application.

3. If you wish to receive your UBI (Unified Business Identifier) number right away you may bring your completed forms to Bellevue City Hall and a Service First Representative can issue a number.  Once you have your UBI number you may set up bank accounts, pick up permits, and purchase goods for resale.

4. If registering a business physically located within Bellevue, your Bellevue license will be subject to zoning approved by the city’s Department of Planning and Community Development.

If you are already registered with the State but need to register with the City of Bellevue, you should follow the same procedure outlined above including completion of the two forms and a $43.00 check payable to the “Washington State Treasurer.”

Other Bellevue registration requirements:

1. After your business license application is received at the City, you will get your Bellevue registration number along with Business and Occupation (B&O) tax information.  The City’s current exemption levels for business and occupation taxes are $130,000 in taxable gross receipts and/or 250 taxable square feet for offices located in Bellevue.  You will not need to pay B&O taxes if you are below Bellevue’s tax exemption levels.  If your business start date was prior to the current quarter, you will be sent tax returns for previous quarters.

2. Home-based businesses with external indication of commercial activity should call the Department of Planning & Community Development at (425) 452-4188.

3. Businesses operating on public or private property within the city limits of Bellevue must have the approval of the property owner.  For publicly owned properties, approval may be granted for park sites by the City of Bellevue Parks and Community Services Department at (425) 452-6803, and/or streets, sidewalks, and other public rights-of-way (will need a new link from Transportation as links to this http://www.cityofbellevue.org/page.asp?view=1580) by the Transportation Department at (425) 452-4599.  For privately owned property, permission must be obtained from the property owner.

Additional Information

1. The State of Washington Department of Revenue also administers a B&O tax (links to this http://dor.wa.gov/Default.aspx).  This is not jointly administered for the state and city.  The telephone number for the Department of Revenue is 1-800-647-7706.

2. To find out if a business or trade name is registered (links to this http://www.dol.wa.gov/mls/startbus.htm#find) with the State please call 1-900-463-6000.

3. You may also pick up the Master Application form and the Bellevue Addendum form at several locations:

a. Bellevue City Hall

450 110th Avenue NE

Bellevue WA  98004

(425) 452-6851

b. Employment Security

14711 NE 29th Place

Bellevue WA  98007

(425) 455-7136

c. Labor & Industries

616 120th Avenue NE #C201

Bellevue WA  98005

(425) 990-1400

