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From: Cily of Balfevue Ciw Clerk’s OFice

PO Bax 90012

Beflewvue, WA 080002012
Mt September 12, 2008
Subsject: Interfocal Agreament Fiting

The tollowing legislation and alached agreement are included for filieg with King County Record's

CHlices per RICW 3934 0440,

Government Agency:

City of Bolleene

Interlocal Agreement Participants:

_ of Belleyye

WA 5T Archives and Reconds e iagement and the Cily

Adopting Legishation;

MNSA

Clerk’s Recpiving Numbers:

CR# 4 933

Mescrdation:

State Archives to provide document preparatinn &
i7r &Eging servicons far Cily of Bellevur

Eecording Fee

| 442,00

7720

Full copy of above dgresmen: avallable al the City of Hellevon, City Clerk’s Records DRvision, 71511
tain Streef, Rellevie, WA {425) 452-6805 email: citvclerkgoei. bellevue wa.us

F'King County Recordingshinitial KC Cover Shee’41995 KC Recording.dor
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Archives ID: 07PS056R 0S0S Contract No. 704B-598
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INTERLOCAL AGREEMENT
For
DOCUMENT PREPARATION AMND IMAGING SERVICES

THIS AGREEMENT is made and antered into by and between the Gity Of Ballevue (hereinafter
"CUSTOMER" and the STATE of WASHINGTON, OFFICE OF THE SECRETARY OF STATE,
ARCHIVES & RECORDS MANAGEMENT DIVISION (hereinafter "ARCHIVES™).

This Interlocal Agreement establishes the understanding for providing decument preparatian,
scanning, and microfilming services. Spscific work to be preformed shali be described in a
separately approved Staement of Work,

. SCOPE CF SERVICES

1. ARCHIVES shall provide docurnent preparation, scanning, and microfilming services to
the CUSTOMER upon raceipt of a datailed SOW describing the services requested and
the documeants to ba prepared and scanned or microfilmed. The SOW shall thereby ba
made an integral part of this Agreement. Within ninety (90} days after delivery to the
CUSTOMER of the finished product, pursuant to the SOW, ARCHIVES shall return the
documents to the CUSTOMER. {Jpon a written request from the CUSTOMER,
ARCHIVES will transfer the documents to an ARCHIVES'S regional branch facility.

2. ARCHIVES shall maest or exceead tha quality cantrol, processing, document preparation,
and imaging spacifications and standards for the creation of archival public record
documents established by Washing:on State law. It is the responsibility of the
CUSTOMER to verify the quality and accuracy of the service performed and to notify
ARCHIVES ol any discrepancies within thirty (30) calendar days after receiving the
finished wark product for each Statement of Work. Pramptly after receiving such notice
of any discrepancies from the CUSTOMER, ARCHIVES will replace deficient work
product with product that meets specificaticns and standards at no charge to the
CUSTOMER. Any defects or errors communicated by the CUSTOMER to ARCHIVES
after thirty {30} calendar days from the invcice date will incur additional costs,

3. Although each Statement of Work will include an astimated completion date as agreed
upon by the parties, ARCHIVES shall not be liahle for delays in providing services
{0 the CUSTOMER under this Agreement.

4. HMothing in this Agreement shall constitute a guarantee by the CUSTOMER lo provide a
minimum amaount of work of a promise 1o supply work to ARCHIVES.

5. Allrecords must be delivered in boxes capable of holding their contants with the lid
closed. This includes rolled or flat drawings. Boxes that are damaged, without lids, cr

v weighing over 40lbs will not be acceptad. Boxes may be weighed bafore transporting.
ARCHIVES have archival quality boxes with attached lids for purchase. Imaging
Services have staff available to box CUSTOMER documents on site for an hourly fee
equal to the current ARCHIVES miscellanesous labor rate,

6. Washingten State Microfiming Standards reguire certain infermation to be present cn all
microfilm. ARCHIVES will add pagss to ensure compliance with the standards.
CUSTOMER will be charged at a per page rate and project preparation rate.
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CUSTOKMER instructions that result in 2 suspension of work in progress will be chamed
the current ARCHIVES miscellanaous abor rate per each hour of downtime for shut
down and restart. Once the projact work begins, all questions submitted to the
CLUSTOMER must be answered expeditiously and no later than one (1] business day o
avoid work stoppage.

TERMS AND TERMINATION

This Agrgement shall take effect upen the signing of the last required signature.
CUSTOMER agraes to comply with the RCW 39.34.040, if required. This Agreement
shall remain in effect until May 31, 2004.

The CUSTOMER may extend this Agreament for up o two (2] additienal two-year terms
by providing a written notice to ARCHIVES any time before the terminalion date.

Either party may terminaia this Agreement upon a thiry (30) calendar cay wntien notice
to the other party. In the evant of termination of this Agreemeant, the terminating party
shall be liable oaiy for the perfarmanca rendered prior to the effactive date of
termination. The CUSTOMER shal! pay ARCHIVES within thirty {3Q) calendar days of
receipt of billing for services rendered.

COMPENSATION

. The CUSTOMER will pay ARCHIVES for the services provided under this Agreement at

the rates in effect at the time a reguest tor work 15 received from the CUSTOMER and
ARCHIVES creates a Statement of Work, which is approved by the CUSTOMER.
ARCHIVES shail maintain the right to increase or decrzase the cost of rendering
service(s) under this Agreement throughout its lifetime upon a thity (30) calendar day
advance nofice tg the CUSTOMER, and the CUSTOMER has {fifteen (15} caiendar days
to agres of terminate the Agreement.

ARCHIVES will send an iternized bill to the CUSTOMER each month that includes
work done in the prior month's imaging services detailing charges by Statement of
Waorl number and services pravided. ARCHIVES shall submit invoices to the same
address to which notice is sent.

The CUSTOMER shall maks payment by checks, journal voucher, or credit card of
amaunt dua within thirty (30) calendar days after receiving a propertly executad invoice,
The CUSTOMER shalt make checks payable to the Office of the Secretary of State and
send payment so the Office of the Secretary of Slate, Financial and Support Services,
P.O. Box 40224, Olympia, WA 83504-0224, Payment must referance the Agreement
number.

. Tatal services under this Agreement shall not exceed $50,000.00, This amaunt can ba

increased by amendment to this Agreement.

NOTICE

Any nolice to ba given under this Agreemant shall be in writing and may be sent aither
oy registered or certified mail, facsirile transmission, emall, or parsonal delivery.

Any notice from ARCHIVES sant to the CUSTOMER shall be sent or delivered to:

Page 2ol 5
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VL

Kyle Stanneit

City Of Bellevue

450 110th Ave NE

Bellevue, WA 38004

Telephone Number: (425) 452-6464

Fax Number: {425) 452-7937

Email Address: kstanhert @bellevus.wa.gov

3. Any natice from the CUSTOMER sant to¢ ARCHIVES shall be sent or dellvered to:

David Tuckett

lmaging and Presarvation Services Manager
Cifice of the Secretary of State

Washington Siala Archives

711 Tumwater Boulevard

Tumwater, WA 28512

Telephone: (360) 586-2487

Fax Number: (380) 586-9602

Email Address: dhuckett @ secstate. wa.gov

. Notice shall become effective upon delivery In peisen, three business days after posting

by prepaid registered or certified mail, receipt by the sender of a successfut facsimide
trapsmission raport, or recaipt by the sandsr of an email read receipt, whichever occurs
first

RECQRLIS

The partias to this Agreement shall each maintain books, recerds, documents, and other
evidence, which suffictently and properly reflects allf direct and indirect costs expended
by either party in the performance of the sendce(s) described herein. These records
shall be subject to inspaction, review, or audit by personne) of both parties, or other
personnel dufy authorized by aither party, the Office of the State Auditor, and fedzral
officials authorized by law. All books, records, documents, and other material ralevant to
this Agraement will be retained for six {6) years after expiration and the Office of the
State Auditor, federal auditors, and any persons duly authorized by the parties shall
hava full access and the right to examine any these matarials during this periad.

GENERAL TERMS AND CONDITIONS

. This Agreement shall not be assignable by either party without written consent of the

cther party.

. The ownership of the documents or other items received frorn the CUSTOMER shall at

all times remain the property of the CUSTOMER. The imaging or other products are the
property of the ARCHIVES until payment has been made for the services rendered.

. The service or product providad by this Agreement shall be either available for pickup or

shipped from the ARCHIVES facility at 711 Tumwater Boulevard SW, Tumwatar, WA
08512,

Except as othenwise provided in this Agreement, when a bona fide dispute arises
between ARCHIVES and the CUSTOMER, and it cannot be resclved by direct
negotiation, cither party may request a dispute hearing with the Secretary of State or the
delegats authorized in writing to act an behalf of the Secratary of State.

Page 3 of 5
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A. The request for a dispute hearing must:

be in witing;

sta‘e the disputed issues(s);

state the relative positions of the parties;

state the party's name, addréss, and contract number; and

ba mailed to the Secretary of State or delegate and party’s (respondent’s}

Agreement Manager,

= The respondent shall send a written answer to the requester's statement 10 both
the Secretary of State or delegate and the requester within fifteen {135) business
days.

B. The Secretary of State or delegate shall review the written statements and reply in
wriling o both parties within ten {10} business days. The Secretary of State or
delegate may extend this pericd if necessary by notifying the parties.

G. The parties agree that this dispute process shall precede any action in a judicial or
quasi-judicial tribunal.
Moihing in the Agreement shall be constreed 1o limit the parties” choice of a mutually

accaptablae Aiternate Dizpute Hesolution (ADR) method in addition to the dispute
resolution procedure outline above,

5. This Agreement shall be construed and interpreted in actordance with the law of the
State of Washington. The venue of any |agal action krought hereunder shall be in the
Superior Courl lor Thurston County.

6. ‘Tothe fullest extent pemitted by law, the CUSTOMER shall indemnify, defend, and hold
harmless ARCHIVES and all officiale, agents and emplovees of ARCHIVES fromr and
against all claims for injuries or death arising out of or resulting frem the performance of
the Agreement, The CUSTOMER'S ohbligation to indemnify, defend, and hold harmless
includes any claim by the CUSTOMER'S agents, employees, representatives, or any
subcontractor or its employees.

The CUSTOMER expressly agreas to indemnify, defend, and hold hamless ARCHIVES
for any claim arising out of or incident to the CUSTOMER'S or any subcontractors
parformances or failure 1o perform the Agreement. The CUSTOMER'S cbligation to
indemnify, detend, and hola harmless ARCHIVES shall rot be eliminated or reduced by
any actual or alleged concurrent negligence of ARCHIVES or its officials, agents, and
amployees.

The GUSTOMER waives it immunity under Title 51 RCW to the exicent it is required to
Indemnify, defend and hold harmlass ARCHIVES and its cificials, aqents and
employeas.

7. This Agreement may be modifisd only in writing by the parties executed with the same
formalitles required to exacute this Agreement.

8. Ifany clauss, phrase, sentence, or paragraph of this Agreement is aeclared invalid or
void, the remaining provisions of this Agreesment shall ramain in full force and effect.

8. i any conflicts cxist bebvecn the text of this Agreement and any Statement of Work, the
Agragment shall prevalil.
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Vil. AFFIRMATION OF AGREEMENT

The parties signirygy below hereby affirm that they have the authority to bind the
respective parties to the termns of this Agreement. No other understanding, orat or
otherwise, regarding the subject matter of this Agreement, shail be deemed to exist or to
bind any of the parties. This Agreement, together with all of its attachments and
slibseqguent Statement of Work constititaes the antire Agreamsnd.

Tha parlies have read and agree to the lerms and conditions of this Agreement.

CUSTOMER QFFICE OF THE SECBETARY OF STATE

S henan X Lasek 1073007 UMM-IAL \1!%{01

signdfure Date Wiliam Fieber Date
Contracts Officer

Myrma Basich

Assistant City Manager

Approved as to form.
Cfttice of the Attorney General
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Schwab, Mayvis

From: Slannart, Kyle

Seant: Tuesday, December 04, 2007 B:37 AM
To: Schwab, Mayvis

Ce: Haugen, Charee; Healy, Donna
Subject: FiY; Sec State Grant & Intedacal
Mayvis,

The City Attorney's Office determined that tha interlocal agresment for imaging services does not have 1o go ta Council
since it is not for a "governmental functian.” Can you continue ko work with Donna to provide direction on how to correct
the fact that both documents {grant ag~eement and interlocal agreement) were originglly routed with one form? Let me
knowy if this is scmething that needs to be worked out within our Depariment first.

Thanks,

Kyle Stannert

Public Records Manager

City of Bellevue

Ph; {425) 452-6464 Fax: {425} 452-7937

From: Whndsor, Siona

Sent HMonday, Decernber 03, 2007 7:36 AM
To: Stannett, Kyle

Subject: Ser State Gran: & [nterlocal

Poes not nead to go o council,
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?{:egég;f.‘ 450 110th Ave, NE. Bellevue, WA 98004
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Contract Routing Form

Current Contract Information:
Contract Title: _ Department: City Clerk's Office
Dogyment Preparation & Imagirg Services Contract Manager: Kyle Stanncrt

Contract Description: Contract Type: Interiocal Agreement [ILA]
Documeank preparation of SEPA records, scanning

and indexing Contract Forms
Total Contract Value: CLstom ecntract decument
Thiz Amendment valuz: N/A Budget Expenditure:

Grant - Expenditu o

Vendor Information:

15 this a peyw vender? Mo Tax 1D #:
Vendor Mame: WA ST A-chives COB Llcanse #:
JOE Vendor Number: 93237 UBT #:

Is thiz vendor an independent contractor? Contracter's License #:

Contract Terms:
crlglnal Effective Date: 01/15/200F End Date: 05/15/2005 Subject To: Mo Renewal

Related Contract Information:

Is this an amendment/change orderfranewal? Mo

Counclli Approval:
Does this contract reéquira council approval? Mo

Route: ) In Qut
Contract ng Services: ../f/{ _,,g.:‘f'/x Lt g /4}/-?':/37 f‘;/?-fp?
Infornmation Technology: Mot Reguired
—

Legal: PO

: X 1 v
Insurance Reviewed By: iy R 0 e

'j {'_.r- T T
Department Director: T - f)A?

Contracting Services.

Return To: kyle Sktannert

City Clerk's Oftice: %%@/ (2 3.0 Q P dar LE ALK |
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i, " Clty of Beflevus
*E- £ Finance - Contraciing Services

= A s 325-452-7876

TBHing® Grant Agreement Routing Form
Current Agreement Information
Agreement Title: Agreement Type: Grant

Docurnent Preparatton and lmaning Services Document Type: Application
Agreement Bescriptian: Agrecment Manager: Kyle Stannert

Docuoment preparation of SEPA recards and scanning. Agreement Amount $20,000.00
Agreement Form:

1A W, i M
Vendaor Ag~eamant Documeant Total Aggregate Value: Nal

Project Information: Project Hanager: Kyle Stannert
Froject Mame: SEPA Document Preparation and [... Are matching funds required on this projecte No
Department: City Clerk

Granting Organfzation Information:

Fumxding Agency; State of Washington

Administrative Agency: Office of the Secretary of State, Division of Archives & Records
Administrative Agency IDE Vandor #: @gg&z

Funding Program NMame: Washington State Archives Local Records Grant Program

Agreemeant Terms: - 5 ,(HF .
Orlginal Effective Date: 1/15/2008 { estimated date) End Date: {-ectimatar-dute )

Related Agreament Information:
Is thiz a renewal,.famendmﬁnt? Mo

Council Approval:

Cauncil Award Date: ardinance #: . Resolution &;

Route: In
Contracting Services: ?4:/ tofete o7
Arcounting: 'IQ/ZE/F?

Information Technology:

Legal;

Insurance Reviewsd By:

Departmeant Director:

Contracting Services:

Return To: Fyle Stannert

City Clerk's Dffice: . £ w0077
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Selection Method:
Salection Methed: Other
Process: No compolilive process
Bid/RFP/RF #:
Bid/RFP/RFQ/ITQ Title:

Quarbe Yendar Name MWDEE Quate Proposal Cug Date
O ' .
Budget Information:
. | Account # Subtatal Tax Total

[Llne # a Descrlption GL Date

Additional Commants:

This s an [nkerlocal agreemant with the Stete of Washington Imzging Services, Funding provided by Grant
monay from tho Sate of WA, Office of the Scoc of State, Div of Archives & Reqoirds,
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CONTRACT REVIEW CRITERIA 7/ (L&) oo 7

Contract Thtle: Cocument Preparaticn & Imacing Ser.. Vendor NMame: wa 51 Archives
Dept. Contracting Services

OO0 O 0 000000 OOooodoo oo o ao ogog

O a) Daes the Cantract Routing/approval Farm and Contract Fave consistant Infarpration?

U b Is the Cortract Type and template appropriate for the services perfomed

[Jc) Are the contract values {i.e aggrogate values, yearly budgek noka-s, t worhle Amiounts,
avet, nembers, elel) accurate? A

Od: 1s the IDE vendor name and nuember accurate? r{

[Oe) Does the Contractor have a Bellevue Business Lice 5E I{ o/ date Tax Office was
patified ?

O} Do the Cantract Starthnd Bates comply with currcnideolfss (maximunt 4 years unless
axception noted)?

[l g} Is this an amendment or renewal? If so, are Ay origingi contract #'s and values ndicated?

O kY Has the Selestion Method been axplained W Adgifional Comments? Are results attached?

M 11 Is rhere an ordinance/resolutionsmotion fo i= contract? If so, is date and & nated? Is
capy alleched?

[0j) Does the contractor meat requi entsAf the Independant Cantractor Threshaold fuestion?

O k) 1s Attazhment "A" {Sce -:n' Wel sl or Sorvices} attached?

(| I3 Is Abacthment "B" {Insurgnce Beglirementst attached?
O m3 Are any additional rideRd reduifed? [f so, which one's?
£ 1n) Doas Insurar have a BE'E ifg of A- or batter?

'l o) 1s the Contrector identified as the insured?

(Il pl Dees the Congran r pave Comeneicial Ceneral Liability, Business Aute Liability, Worker's
LDH‘IDIDFISEIIID aks mplaver’s Liakilicy/Stop Gap and speceal roverages 25 required?

Il q) A the poli 8 phiration datefs) an the Certificate of Insurancs curront?
MO peest %8 actsr have 8 self-insured retrntinn? [= it ahowe $H0,0007
[ =) 18the Q47 rked as the Certificate Halder?
.1: D r carcikllation wording provide the City with 30 days notice?
Is Fer'tn"ca & siqned?
¢ City of Bellevue (& cankrgcting partnors) listed as an additional insured on the
ate of Insurance? Is the additional insurad status primary and non-ceniribotory?

LI ) Ts'sé contrect axempt from paying Prevailing Wages? If nct, arc curent Wage Rates
attached in Attachment "C"7?

|| %) Does the Contracter have an gpen accauwn: with the Washington State Desartment of
Revenue?

O y) Are the Contracter's worker's compensazion premiums current?
[1z) Is the Contractor an the Fedoral Debarred Suspended List?

L laa) Does the vendor have an active Professional/Contractor License with the Washington
Stflt" Departr‘nent u::f Licensmg

RISK MANAGEMENT:

O OO0

Are the Insirance Requirements (Altachment B) appropriate for Scope of Work?
Does the Contractor's Certificate of Insurance comply with Lhe reguirements?

Are thearz ary Limitations of Liability dauses or Dther risk transer language prablems that shift risl:
Dack Lo Lhe City?

Does the Heold Harmiless clause includz languaga refe-encing Title 51 relegses?



