
Job Title: Mechanical Services Technician 
 
Pay Range: $21.75 - $27.35/ (per hour, DOE.) 
Hours: 7:00 AM – 3:30 PM 
Payroll Title:  Mechanical Services Technician 
Department/Division:  Civic Services/Fleet  
Employment Status: Temporary 
Closing Date: Open until filled 
 
Position Summary 
 
This position is responsible for the preventive maintenance and the diagnosis and repair of the 
city's fleet vehicles and equipment. The technician must be capable of working independently, and 
in a team environment with numerous interruptions.  This is a six month temporary position, 
working 40 hours/week currently on day shift.  The candidate must be willing to working the 
night/swing shift.   Additionally, there is occasional on-call and after-hours work involved.  This 
position reports to the Fleet Operations Supervisor 
 
Primary Responsibilities 
 

1. Diagnose diesel and gas engines, including electronic controlled systems. 

2. Repair of diesel and gas engines in vehicles, construction, agriculture, and stationary 
applications.  

3. Diagnose and repair hydraulic and air brake systems, including those with ABS systems.  

4. Diagnose electrical/electronic systems such as ignition systems, fuel controls, 
instrument panels; rewire or replace unit as appropriate. 

5. Overhaul transmissions, differentials, hydraulic systems, and other automotive 
components. 

6. Diagnose and repair: emission compoenets, anti-lock brake systems, on-board 
computer systems, fuel injection systems, electrically controlled automatic 
transmissions. 

7. Perform welding and fabrications. 

8. Order parts through centralized inventory and complete necessary paperwork to 
document materials used and repairs made. 

9. Make entries into computerized maintenance system, including time, parts, repair 
codes, and other related information fro tracking and admnistrative functions.  

10. Interface with users of fleet vehicles and equipment to discuss required repairs and 
work performed. 

11. Keep work area clean and shop equipment in good working conditions. 

 
Qualifications 
 
List required and desired qualifications/work experience. Be specific, and include as many bullet 
points as needed.  
 

• Must possess or be able to obtain a Washington State Commerical Driver’s License 
(CDL), Class A with air brake and tanker endorsements. 

• Must possess or be able to to obtain ASE certification in automotive.  

• Must be willing to work the night/swing shift, work weekends, and on-call as needed. 

• Must possess a valid Washington State Driver’s license by date of hire.  Must have and 
maintain a good driving record by City Standards. 

• Must possess or be able to obtain a Washington State Department of Ecology 
Emissions Testing Certificate for gas and diesel engines.  

• Must possess or pass ASE certification exams on Auto and Medium/Heavy truck brakes. 



• Must possess or be able to obtain either a MACS refrigerant recycling certificate or ASE 
certification in Air Conditioning and Refrigerant Recycling. 

 
Physical Demands 
 

• The physical demands and work environment described here are representative of those 
that must be met by an employee to successfully perform the essential functions of this 
job. Reasonable accommodations may be made to enable individuals with disabilities to 
perform the essential functions. 

• Work involves walking, talking, hearing, using hands to handle, feel or operate objects, 
tools, or controls and reach with hands and arms.  Vision abilities required by this job 
include close vision and the ability to adjust focus. 

• The employee may be required to push, pull, lift, and/or carry up to 50 pounds. 
• The noise level in the work environment is usually moderately loud. 
• Work is done mostly indoors in the vehicle maintenance shop. 

• Some remote work associated with vendors, customers, contract administration, and 
related city functions. 

• Hazard include exposure to traffic, high voltage, heavey equipment/machinery, flammable 
liquids or fuels, noise, and confined space. 

• Use of hand and power tools including lathes, drill & hydraulic press, brake lathes, hoists, 
electrical testers, jacks and parts cleaning systems. 

• Individuals must have adequate hearing and visual acuity to successfully perform the 
essential job responsibilities and requirement of the position.  

 
Definition of a Temporary 

• Hired on the City’s payroll for up to 9 months working full-time or part-time.  
• Cannot work for more than 9 months in the previous 12 months, whether in the same 

position or a series of consecutive positions.  
• Cannot work simultaneously as a temporary employee and a temporary agency worker.  
• A temporary employee who has worked the 9 month maximum in the previous 12 months 

must have at least a 3-month break in service before being re-employed by the City in 
another temporary status.  

• At-will for the duration of the temporary status, except as indicated by union contract.  
• Employment eligibility of a new hire into a temporary status must be verified.  
• Temporary workers will be placed in non-regular positions, and shall receive no other 

compensation or benefits than the designated base hourly rate for hours of actual work 
performed except as specifically authorized by ordinance. 

How To Apply 
 
Application may be downloaded from the Temporary Jobs page, or picked up at the Service First 
Desk located on the main floor of City Hall: 450 – 110th Ave NE, Bellevue, WA  98004. 
Send completed applications with resume to:  
 

City of Bellevue 
Civic Services/Fleet Division 
Attn: Pete Bednar 
P.O. Box 90012 
Bellevue, WA 98009 

 
For more information, call Pete Bednar at 425-452-4880 or email Pete Bednar at 
pbednar@bellevuewa.gov 


